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COMHAIRLE ULADH

ULSTER COUNCIL GAA

APPLICATION FORM

In the initial consideration of candidates, the information supplied by them plays a significant part in determining who should attend for interview.  It assists to have the information in an orderly form and it ensures that the comparison is thorough and fair.  For this reason, only information submitted on the application form will be considered.  CV’s will not be accepted.

It is therefore in the candidate’s interest to complete this application form clearly, in black ink or type written with understanding and accuracy.  
Information given will be used only for the purposes of this application and will be treated in a confidential manner.  The application form will be a part of the selection criteria.  Illegible forms may be withdrawn.

Instructions:

1. The completed application form must be returned to arrive no later than 12 noon on Monday 30th October 2017
Application forms received by the Council after the deadline date and time will not be accepted.

2.
Completed applications must be returned to:

Kathy Kelly, Ulster Council GAA, 8-10 Market Street, Armagh, BT61 7BX or to kathy.kelly.ulster@gaa.ie
2. Postal applications should be posted to arrive at the Ulster Council on or before the date shown above.

3. Please complete the form in BLOCK LETTERS using black ink or type.
4. Whilst the essential criteria of the Personnel Specification will be the basis for short-listing, elements of the desirable criteria may on occasions also be included.

This application form has been devised to enable the short-listing process and relates directly to the criteria outlined in the personnel specification.  Failure to provide sufficient information/detail in response to the direct questions could result in your application not being short-listed, due to a lack of information.
Position Applied for:     Regional Hurling Development Officer
SECTION 1 - PERSONAL DETAILS
	Title: 
	Forename(s):
	Surname(s):

	
	
	

	Home Address:

Postcode:

	Contact information

	Home No:
	Mobile No:

	Work No:
	Email Address:

	National Insurance Number:


SECTION 2 – EMPLOYMENT HISTORY

	Name and Address of Employer
	Date of Employment
(Month / Year)
	Job Title / Role & Duties of Job

	
	From:
	To
	

	
	
	
	

	
	
	
	


Please give details of your employment history by listing all current and previous positions, including voluntary work, periods of self-employment and periods of unemployment (starting with the most recent).
SECTION 2 – EMPLOYMENT HISTORY continued:

	Name and Address of Employer
	Dates of Employment
(Month / Year)
	Job Title / Role & Duties of Job

	
	From:
	To:
	

	
	
	
	


SECTION 3 – QUALIFICATIONS 
Please detail below all of your qualifications (starting with the most recent). 
	Qualification

e.g. BA(Hons)

BSc / HND, GCSE etc.
	Subject Area (as

described on

Certificate) 
	Grade

e.g. 2:1, A, B or C,

Distinction,

Pass
	Level


	Date

Obtained

DD/MM/YY

	
	
	
	
	

	Membership of Professional Associations:

	Professional Association
	Status within
	Current or lapsed

	
	
	

	Professional Qualifications:

	Professional Qualification
	
	Date Obtained

	
	
	

	Coaching Qualifications:

	GAA Coaching Qualification(s):
	Date of Award:

	
	


SECTION 4 – JOB REQUIREMENTS
The following section asks you to outline your qualifications and experience in relation to the essential and desirable criteria in the Personnel Specification.  Candidates should refer to the specific criteria for the job in the personnel specification and demonstrate their ability to meet same. Please adhere to the word limit set. 
YOU SHOULD COMPLETE ALL PAGES IN SECTION 4 TO DEMONSTATE HOW YOU MEET THE CRITERIA.
	QUALIFICATIONS AND ATTAINMENTS (maximum 150 words)

Please provide evidence of how you meet the essential requirements for this post: 

(please provide dates were applicable)

	Essential:
A recognised Level 1 coaching qualification in Hurling.

Information technology and word processing skills.



	QUALIFICATIONS AND ATTAINMENTS (maximum 150 words)

Please provide evidence of how you meet the desirable criteria for this post: 

(please provide dates were applicable)

	Desirable: 

A Level 2 coaching qualification.




	RELEVANT EXPERIENCE (maximum 350 words)

Please provide evidence of how you meet the essential requirements for this post: 

	Essential:

2 years full time employment experience, within the last 5 years, in a position with responsibilities which can be proven relevant to the post.

Knowledge of current issues facing the GAA in general and Ulster Hurling in particular.



	RELEVANT EXPERIENCE (maximum 350 words)
Please provide evidence of how you meet the desirable requirements for this post:

	Desirable:
Experience in a sports related environment.  For example, sports development, sports coaching, administration, management or education.

 


SECTION 4 – JOB REQUIREMENTS
SECTION 4 – JOB REQUIREMENTS
	SPECIAL APTITUDES (maximum 350 words)

Please provide evidence of how you meet the essential requirements for this post:

	Essential: 
Demonstrable written and oral presentational and negotiating skills.

Ability to work on own and as part of a team.

Ability to work under pressure and meet tight guidelines.


	SPECIAL APTITUDES: (maximum 350 words)
Please provide evidence of how you meet the desirable requirements for this post:

	Desirable:

Understanding of funding sources and agencies that could support the work in Ulster in relation to Hurling.

A knowledge of the GAA Coaching structures and modern sports development models.
 

	GENERAL INTELLIGENCE (maximum 300 words)
Please provide evidence of how you meet the essential requirements for this post:

	Essential: 
Ability to act on personal initiative and take decisions


	DISPOSITION (maximum 200 words)
Please provide evidence of how you meet the essential requirements for this post:

	Essential:
Excellent inter-personal skills and ability to work as part of a team.


	CIRCUMSTANCES

	Access to a form of transport which will permit the applicant to meet all the requirements of the post in full.
	Yes:  (        No:  (  

	Able to regularly work unsocial hours including evenings, weekends and overnight stays for meetings etc.


	Yes:  (        No:  (  


SECTION 5 - REFERENCES

Please give the names, positions, full postal addresses and contact details (including email addresses) for two people from whom Ulster GAA may obtain further information in relation to your application. Your referees will be contacted by e-mail therefore failure to provide an e-mail will result in delay of your application form being processed.

REFERENCES WILL BE TAKEN UP FOR SHORTLISTED APPLICANTS ONLY.

One must be your current or most recent employer/line manager. 

	CURRENT OR MOST RECENT EMPLOYER

	Name:


	

	Position:


	

	Address:

Postcode

	Telephone No:
	Email Address:

	Relationship to you:


	OTHER

	Name:


	

	Position:


	

	Address:

Postcode

	Telephone No:
	Email Address:

	Relationship to you:


SECTION 6 – CRIMINAL OFFENCES
	· You are applying for a role which falls within the definition of an “excepted” position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979: therefore, ALL convictions including SPENT convictions that are not protected by the 2014 amendments must be disclosed.  If you leave anything out it may affect your application.  

· The disclosure of a criminal record or other information will not debar you from appointment unless Ulster GAA considers that the conviction renders you unsuitable.  In making this decision the Ulster GAA will consider the nature of the offence, how long ago it was committed and what age you were at the time and other factors which may be relevant. 

· Please note you are advised that under the provisions of the Rehabilitation of Offenders (Exceptions) Order (N.I.) 1979 as amended by the Rehabilitation of Offenders (Exceptions) (Amendment) Order (NI) 1987 you should declare all convictions including ‘spent’ convictions. A copy of Ulster GAA’s Recruitment of Ex-Offenders Policy is available upon request. 

· If you are currently facing prosecution for a criminal offence you should also bring this to our attention given the “excepted” nature of the role. 
· I understand that if appointed that I must also complete an AccessNI Disclosure Certificate Application Form and that this check must be carried out before appointment can be confirmed. I declare that the information I have given is accurate. 

	Do you have any convictions/cautions that are not "protected" as defined by the Rehabilitation of Offenders Northern Ireland Order 2014 or have any cases pending? 

	Yes:      (                   No:  (

	If yes, please give details including the nature of the offence and penalty (if any) ...

	

	The position you are applying for requires you to be engaged in regulated activity*as defined by the Safeguarding Vulnerable Groups Order (NI) 2007. 
Is there any reason you are aware of that would prevent you from working with children or vulnerable groups? 
	Yes:   (
No:    (


	*Regulated Activity - for those working with children and young people?

Working in a paid or voluntary capacity with children is regulated activity if:

(a) it is one of the activities listed; and

(b) is done “regularly”, with the exception of health care and relevant personal care which is regulated activity even if carried out once; or

(c) it is carried out in a specified place.

(a) The activities include:

· teaching, training or instruction;

· care or supervision, including health care and relevant personal care;

· advice or guidance provided wholly or mainly for children relating to their physical, emotional or educational well-being;

· moderating a public electronic interactive communication service likely to be used wholly or mainly by children;

· driving a vehicle being used only for conveying children and carers or supervisors.

Day to day management or supervision on a regular basis of a person carrying out one of the activities listed above is also a regulated activity.
Activities that are excluded from the definition of regulated activity are:

• activity or participation of children that is merely incidental to what would normally be an adult activity;

• “supervised activity” - an individual who is under reasonable day to day supervision by another person engaging in regulated activity (see below for guidance); and

• activity by a person in a group assisting or acting on behalf of, or under direction of, another person engaging in regulated activity in relation to children. This is the “peer exemption”.

(b) ‘Regularly’ is defined as: carried out by the same person frequently (once a week or more often), or on 4 or more days in a 30-day period, or overnight**.

Definition of “overnight” - In relation to teaching, training or instruction; care or supervision; or advice or guidance, it is also regulated activity if carried out (even once) at any time between 2am and 6am and with an opportunity for face-to-face contact with children.

(c) The Safeguarding Vulnerable Groups (NI) Order 2007 lists specified places, including schools and day care premises, where an activity with children is a regulated activity if it is carried out regularly by the same person in connection with the purposes of the place where it is carried out. This could include, for example, sports coaching in a school. The supervised exemption also applies in a specified place but only where the activity is carried out by a volunteer.

For further information please contact Ulster GAA Child Protection Manager (028) (048) 3752 1900.


SECTION 8 – DECLARATION & SIGNATURE 

I hereby certify and declare that:

(a) All the information that I have provided on this application has been honestly and accurately articulated to the best of my knowledge and belief.

(b) I have not canvassed any member or employee of the Ulster Council GAA or sought for or consented to any manner of canvassing to be undertaken on my behalf and that, from the date hereof, I will not undertake seek or consent to any such canvassing.

	Signature of Applicant:


	Dated:



Please ensure that you have provided all the information for which you have been asked.  A candidate found to have given false information or to have willfully suppressed any material fact will be liable to disqualification or, if appointed, to dismissal.
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