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ULSTER COUNCIL GAA

JOB DESCRIPTION

Job Title:

Finance Manager 
Responsible to:
Head of Finance
Salary:


£ not disclosed
Duration of Post:
This post will be funded initially for 2 years with the possibility of extension (Probationary period 6 months).
Job Purpose:

The Finance Manager will work with the Head of Finance to ensure Ulster GAA and its wider operations are conducted in accordance with best practice governance standards, current legislation and financial regulations. The finance department will be responsible for implementing the relevant aspects of the 2016-2020 strategic plan for Ulster GAA.
Main Areas of Responsibility:
The duties and responsibilities of the post include:
Finance

1. Preparation of annual accounts and completion of year-end audit files.
2. Preparation of detailed analytical review of financial statements for Ulster Convention.

3. Producing Management Accounts and quarterly reports in a timely and reliable manner.

4. Assistance in the preparation of forecasts and annual department budgets.
5. Ensuring that funds receivable by the organisation are recovered on a timely basis including project drawdown and government funding.

6. Managing efficient payments to suppliers and grant recipients etc.

7. Implementing mechanisms to aid advance ticket purchases and to improve match day controls.
8. Managing the financial aspects of Ulster GAA competitions. 
9. Liaising with Central GAA and County Boards for a coordinated approach to effective governance in all units of the association.
10. Working closely with other Ulster GAA staff to communicate and implement best practice procedures that support clubs and volunteers.
11. Assisting in the development of operational plans to support the strategic development of Ulster GAA and its units.

12. The implementation of appropriate financial policies and procedures.
13. Managing the development and implementation of appropriate financial and Management Information Systems.

14. The development, implementation and monitoring of appropriate and robust procedures for the procurement of goods and services.  
15. The development of project business cases for capital and revenue funding.
16. Managing government funded projects, reporting on key performance indicators and spend.
17. Line Management.

18. Managing pension procedure.

19. Administering Staff payroll.

20. Responsibility for Inland Revenue returns.

21. Complying with all legislation relating to GAA business and responsibilities.
The above list is not exhaustive and may include other related duties deemed appropriate to the post
The nature of the job will change over time as the needs of the Ulster Council GAA change.  It is a requirement to contribute to the development of the job and to reflect changing needs.  This is a high profile post and requires a considerable degree of commitment, confidentiality and flexibility on the part of the post holder to meet quality standards and work deadlines.  He/she will maintain at all times such availability, flexibility and mobility as is necessary to the pursuance of the job.

PERSONNEL SPECIFICATION

Post: Finance Manager (Ulster Council GAA)

This individual will be a qualified accountant with at least 3 years experience in an accounting function.  The post-holder will provide core services to the Council, which will ensure that its policies and procedures are in compliance with best practice in terms of corporate governance for a Governing Body of Sport.

	
	ESSENTIAL
	DESIRABLE

	1. Qualifications and Attainments
	1.1 A degree (or equivalent third level qualification) in Accountancy / Finance or any other business related discipline relevant to the post

1.2 Professionally Qualified Accountant (ACA,ACCA, CIMA or equivalent)

	

	2. Relevant Experience

	2.1 3 years full time experience within the last 5 years, in a position of responsibility in an accounting function.
2.2 Extensive working knowledge of a computerised accounting system such as SAGE

2.3 Demonstrable experience of managing an organisation’s payroll function.

2.4 Demonstrable experience of implementing recent pension regulations within an organisation.
2.5 Experience in the preparation of monthly / quarterly management accounts
2.6 Experience of ensuring compliance with government grant conditions, including monitoring and evaluation activity.
	2 years line management experience.

Experience of managing relationships with external agencies.

Event Management Experience
Demonstrable experience in the development and delivery of strategic policy. 



	3.Knowledge & Skills

	3.1 Has strong analytical and investigative skills.

3.2 Excellent Inter-personal skills and ability to work as part of a team to achieve organisational objectives in a demanding environment.
3.3 Strong IT skills
Knowledge:

3.4 Understanding of funding issues and standards of accountability expected by external funders.

	Demonstrable knowledge and experience of sport in general, and the GAA in particular, to enable the post-holder to negotiate effectively and credibly with key partners. 

Knowledge of the history, background and current strategic issues facing the GAA in Ireland and Ulster.




	4. Capabilities

	4.1 Demonstrates integrity and professional working relationships with key partners.

4.2 Ability to act on personal initiative and take decisions within policy.
	

	5.   Circumstances


	5.1 Access to a form of transport which will permit the applicant to meet the requirements of the post in full.
5.2 Availability and willingness to work unsocial hours including evenings and weekends.


	


Note to all applicants:

Whilst the Essential Criteria of the Personnel Specification will be the basis for short-listing, (some or all) elements of the Desirable Criteria may also be included to facilitate a manageable shortlist.
