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ROLE DESCRIPTION 
The Club Registrar is responsible for ensuring that [Insert Club Name] is up to date in the registration of players and members. A Club is required to complete two registrations each year, the registration of Full and Youth Members and the registration of Players in accordance with rule 2.2 and 2.3 of the Official Guide. 
REPORTS / ACCOUNTABLE TO
[Insert Club Name] Executive Committee
RESPONSIBILITIES
The main duties of the Club Registrar are summarised as follows:
MANAGE THE CLUB REGISTRATIONS
The Club Registrar will be the lead person in relation to people looking to become members. After the application to become a member has been accepted by the Executive Committee, then that persons are registered with the GAA. 
MANAGE REGISTRATIONS ON THE GAMES MANAGEMENT SYSTEM
The Club Registrar is responsible for ensuring that all Full and Youth Memberships have been paid and are registered on the online system. Players are required to have paid their fees and be registered as Full or Youth Members. 
ENSURE FEES ASRE PAID TO CROKE PARK
A fee of €2 is required to become a member of a GAA Club which must be paid to the GAA in Croke Park. 
SKILLS REQUIRED
· Excellent organizational, communication and interpersonal skills. 
· Excellent IT skills and experience with the Games Management System. 
· Ability to keep up to date on applications and respect confidentiality.
 
KNOWLEDGE:
· Be familiar with An Treoraí Oifigiúil. 
· Good knowledge of the Association. 
· Good knowledge of the Games Management System. 

OTHER REQUIREMENTS 
· Have the time to do the job. 
· Have a genuine interest in the GAA. 
· Have a proactive approach to fulfilling the role effectively. 

PERSON IN ROLE (Club REGISTRAR)

Signed: ______________________________ Date: _________________________

Club secretary

Signed: _______________________________ Date: ________________________
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