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COMHAIRLE ULADH

ULSTER COUNCIL GAA

APPLICATION FORM

In the initial consideration of candidates, the information supplied by them plays a significant part in determining who should attend for interview.  It assists to have the information in an orderly form and it ensures that the comparison is thorough and fair.  For this reason, only information submitted on the application form will be considered.  CVs will not be accepted.

It is therefore in the candidate’s interest to complete this application form clearly, in black ink or type written with understanding and accuracy.  
Information given will be used only for the purposes of this application and will be treated in a confidential manner.  The application form will be a part of the selection criteria.  Illegible forms may be withdrawn.

Instructions:

1. The completed application form must be returned so as to arrive 
not later than 4 pm, Friday 20 January 2023. Application forms received by the Council after the deadline date and time will not be accepted.

2.
Completed applications must be returned to:

Monitoring Officer, Ulster Council GAA, 8-10 Market Street, Armagh, BT61 7BX or to humanresources.ulster@gaa.ie 
Please indicate the Job Title of the post you are applying for in your email.

3. Postal applications should be posted to arrive at the Ulster Council on or before the date shown above.

4. Please complete the form in block letters using black ink or type.
5. Whilst the essential criteria of the person specification will be the basis for short-listing, elements of the desirable criteria may on occasions also be included.

6. This application form has been devised to enable the short-listing process and relates directly to the criteria outlined in the person specification.  Failure to provide sufficient information or detail in response to the direct questions could result in your application not being short-listed, due to a lack of information.


1.
Personal Details

Surname:


Forename(s):


Mr/Mrs/Miss/Ms/Other:



Telephone No. (home/business/mobile):


Address:

        
Email address:




 National Insurance Number:

2.
Qualifications and attainments  

	Please demonstrate how you meet the following minimum essential criteria:

· A third level qualification in Irish Studies or a relevant discipline
Qualification____________________________________________________________________________
____________________________________________________                Year Obtained_______________

· At least 2 years of relevant work experience for the post. Suitable areas include Irish language, culture, community work, social policy, public policy, management, business, education.
                                                                                                                                                                                       (400 words max)


3.
Please give details of your employment history working backwards from current position. Periods of self-employment should be included.

	Name and address of employer 
	    Date from and to

(month/year)
	Job title, role & duties of job

	
	
	


4.
Relevant Experience 

	4.1 Please demonstrate how you meet the following minimum essential criteria:

(4.1.1)  A strong knowledge and understanding of Irish language and Cultural development within the GAA, and a clear understanding how projects in the following area (Irish Language) can be applied to the club and community context within Ulster GAA:
· Irish Language

(500 words max)


4.
Experience (continued)

	(4.1.2)  A strong knowledge and understanding of Irish language and cultural development within the GAA, and a clear understanding how projects in the following area (Scór and Culture and Heritage) can be applied to the club and community context within Ulster GAA:

· Scór

· Culture and heritage

(500 words max)
                                                                                                                                                                               (Maximum 350 words)


4.
Experience (continued)

	Please demonstrate how you also meet the following minimum essential criteria:

(4.2) The ability to relate strategic policies to implementation stage 
                                                                                                                                                                                            (350 words max)
                                                                                                                                                                               (Maximum 350 words)


5.
Special Aptitudes

	5.1 Please demonstrate how you meet the following minimum essential criteria:

A demonstrable understanding of the current issues facing the GAA in general, in particular Irish Language, culture, community and strategic development in Ulster GAA
                                                                                                                                                                                             (350 words max)


6. 
Desirable Criteria 

	· Qualifications

Qualified teacher Status

Qualification______________________________________________               Year obtained____________________ 
OR
              Experience delivering lessons in an educational institution
              _________________________________________________________________________________________________

              _________________________________________________________________________________________________

              _________________________________________________________________________________________________

              _________________________________________________________________________________________________




6. 
Desirable Criteria (continued) 

	Please demonstrate how you meet the following desirable criteria:

Experience working in a relevant environment in at least three of the following areas

· Language development, promotion and education
· Volunteer and capacity building support
· Community development and outreach
· Design and delivery of courses
· Cultural Development
· Administration
· Working as part of a team to meet strategic objectives
                                                                                                                                                                                          (500 words max)


6. 
Desirable Criteria (continued)

	· Knowledge of Ulster GAA and Central GAA structures (county and club level), rules and modern practices
                                                                                                                                                                                         (350 words max)



7.
Criminal Offences

	· You are applying for a role which falls within the definition of an “excepted” position as provided by the Rehabilitation of Offenders (Exceptions) Order (NI) 1979: therefore, ALL convictions including SPENT convictions that are not protected by the 2014 amendments must be disclosed.  If you leave anything out it may affect your application.  

· The disclosure of a criminal record or other information will not debar you from appointment unless Ulster GAA considers that the conviction renders you unsuitable.  In making this decision the Ulster GAA will consider the nature of the offence, how long ago it was committed and what age you were at the time and other factors which may be relevant. 

· Please note you are advised that under the provisions of the Rehabilitation of Offenders (Exceptions) Order (N.I.) 1979 as amended by the Rehabilitation of Offenders (Exceptions) (Amendment) Order (NI) 1987 you should declare all convictions including ‘spent’ convictions. A copy of Ulster GAA’s Recruitment of Ex-Offenders Policy is available upon request. 

· If you are currently facing prosecution for a criminal offence you should also bring this to our attention given the “excepted” nature of the role. 

· I understand that if appointed that I must also complete an AccessNI Disclosure Certificate Application Form and that this check must be carried out before appointment can be confirmed. I declare that the information I have given is accurate. 

	Do you have any convictions/cautions that are not "protected" as defined by the Rehabilitation of Offenders Northern Ireland Order 2014 or have any cases pending? 


	Yes:      (                   No:  (

	If yes, please give details including the nature of the offence and penalty (if any) ...

	

	The position you are applying for requires you to be engaged in regulated activity*as defined by the Safeguarding Vulnerable Groups Order (NI) 2007. 

Is there any reason you are aware of that would prevent you from working with children or vulnerable groups? 
	Yes:   (
No:    (


	*Regulated Activity - for those working with children and young people?

Working in a paid or voluntary capacity with children is regulated activity if:

(a) it is one of the activities listed; and

(b) is done “regularly”, with the exception of health care and relevant personal care which is regulated activity even if carried out once; or

(c) it is carried out in a specified place.

(a) The activities include:

· teaching, training or instruction;

· care or supervision, including health care and relevant personal care;

· advice or guidance provided wholly or mainly for children relating to their physical, emotional or educational well-being;

· moderating a public electronic interactive communication service likely to be used wholly or mainly by children;

· driving a vehicle being used only for conveying children and carers or supervisors.

Day to day management or supervision on a regular basis of a person carrying out one of the activities listed above is also a regulated activity.
Activities that are excluded from the definition of regulated activity are:

• activity or participation of children that is merely incidental to what would normally be an adult activity;

• “supervised activity” - an individual who is under reasonable day to day supervision by another person engaging in regulated activity (see below for guidance); and

• activity by a person in a group assisting or acting on behalf of, or under direction of, another person engaging in regulated activity in relation to children. This is the “peer exemption”.

(b) ‘Regularly’ is defined as: carried out by the same person frequently (once a week or more often), or on 4 or more days in a 30-day period, or overnight**.

Definition of “overnight” - In relation to teaching, training or instruction; care or supervision; or advice or guidance, it is also regulated activity if carried out (even once) at any time between 2am and 6am and with an opportunity for face-to-face contact with children.

(c) The Safeguarding Vulnerable Groups (NI) Order 2007 lists specified places, including schools and day care premises, where an activity with children is a regulated activity if it is carried out regularly by the same person in connection with the purposes of the place where it is carried out. This could include, for example, sports coaching in a school. The supervised exemption also applies in a specified place but only where the activity is carried out by a volunteer.

For further information please contact Ulster GAA Child Protection Manager (028) (048) 3752 1900.


8. References
Please give the names, positions, full postal addresses and contact details (including email addresses) for two people from whom Ulster GAA may obtain further information in relation to your application. Your referees will be contacted by e-mail therefore failure to provide an e-mail will result in delay of your application form being processed.

REFERENCES WILL ONLY BE REQUESTED UPON OFFER OF EMPLOYMENT

One must be your current or most recent employer/line manager. 


9. Arrangements for Interview
Do you require any reasonable adjustments to be made in respect of the arrangements for the recruitment process (for example, to attend interview or assessment)?

Yes/No (delete as applicable) - If ‘Yes’ please indicate the arrangements which would be necessary.

Declaration and Signature

I certify that the above information is correct and complete to the best of my knowledge and can be treated as part of any subsequent contract of employment.  I am aware that any false information given may disqualify my application or lead to my dismissal if appointed.  I am also aware that canvassing in connection with this application either directly or indirectly may also disqualify my candidature.


Signed: .....................................................................
 Date: .......................................................................................

DATA PROTECTION NOTIFICATION 
The following Privacy Information is being provided to you as outlined in the General Data Protection Regulation.  It is intended to inform you of how the Personal Information provided on this form will be used, by whom and for what purposes.  If you are unclear on any aspect of this form, or want any further information, please contact the GAA’s Data Protection Officer (003531 8658600 or dataprotection@gaa.ie).

Who is the data controller?

Ulster GAA is the data controller for the personal data included on this form.

Who is the Data Protection Officer for the GAA?

Details of the GAA’s Data Protection Officer are available on the GAA’s website gaa.ie/dataprotection.  You can contact our Data Protection Officer by emailing dataprotection@gaa.ie or by calling 01 8658600, if you have any questions or wish to make any request in relation to your personal data.

What is the purpose of processing my Personal Data?

The purpose for processing your Personal Data is that it is necessary to enter into an employment contract for successful applicant(s).

Where is your Personal Data stored?

Your data will be stored at Ulster GAA, Ceannarás Uladh, 8-10 Market Street, Armagh, BT61 7BX.

How long will your Personal Data be stored for?

Your Personal Data will be stored for 12 months in cases of unsuccessful applicants, and for the duration of your employment contract in cases of successful applicants. 

How can I obtain a copy of the Personal Data held by Ulster GAA?

You have the right to request a copy of all of your Personal Data and can do so by contacting us at dataprotection@gaa.ie or by writing to GAA Data Protection Officer, Croke Park, Jones’ Road, Drumcondra, Dublin 3, or Ulster GAA, Ceannarás Uladh, 8-10 Market Street, Armagh, BT61 7BX. This information will be provided to you within one month.

What are my privacy rights relating to my Personal Data?

You have the right to have your Personal Data updated, rectified, or deleted if you so wish.  You have the right to object to your Personal Data being processed and to withdraw your consent to processing - You can do so by contacting us.

Where can I get further information?

Further information regarding your rights can be obtained through the Office of the Data Protection Commissioner, Canal House, Station Road, Portarlington, Co. Laois, or on the website www.dataprotection.ie
How do I make a complaint or report a breach?
Should you wish to make a complaint or report a breach under in relation to your Personal Data, you can do so by emailing the Office of the Data Protection Commissioner using the following email address: info@dataprotection.ie
Name:


Address/Email:


Occupation:








Name:


Address/Email:


Occupation:
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